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 Summary of  Qualifications 
 For the past 20 years I have been the Manager for an Academy Award winning Actor now 
retired. In that position I function in numerous roles including,  traveling tour manager for a 
National and International production of a major show, with responsibilities for coordination of all 
travel arrangements, public appearances, publicity, press releases, forecasting and overseeing the 
budget, as well as facilitating and developing multiple incoming leads for new business partnerships 
and future performances.. 
 In order to execute these responsibilities I have acquired an extensive knowledge and 
understanding in executing proper protocol and etiquette for red carpet events including Academy 
Awards, Golden Globes, Movie Premieres, Film Festivals, Presidential Inaugurations, State Dinners, 
State Balls, State Funerals, USO and other Military events, Cruises, Movies, TV and Radio. 
 

Experience 
Movie Star – Actor   Now Retired Hollywood, CA   
Personal Manager 
 Calendar Management 

 Correspondence – professional/ personal (invites, RSVPs, emails, etc.) 

 Travel Coordination and Escort -- to include ground transportation upon arrival of destination.  

 
Tour/Road Manager  
Served as liaison between Production Company and client while employer was performing in stage 
productions nationally and internationally; which included such duties as (booking, merchandising, 
logistics, producer, etc.) 
 
Film 
The Muppets                             (Mandeville Films) 2010 Personal Cast Assistant 
Night Club                                    (Naoj Company)     2010 Personal Cast Assistant 
Driving Me Crazy                       (Mandeville Films) 2010 Personal Cast Assistant 
Night at the Museum II    (Twentieth Century Fox) 2009 Personal Cast Assistant 
Tropic Thunder                       (DreamWorks SKG)    2008    Personal Cast Assistant 
Lost Stallions: The Journey Home (Totality Films)       2008   Personal Assistant Production Staff 
Night at the Museum        (Twentieth Century Fox) 2006 Personal Cast Production Assistant 
Babe in the Pig City                                                  1998  Australia 
 
Show 
Cinderella                                  (First Family, UK)                              

Year 
2007-2010 

Performed 
UK seasonal  

Let Put on a Show               (Densmore Productions Inc.) 
Wizard Of Oz    (Madison Square Garden’s Productions)         

1994 – 2010 
1998-   2000 

World Wide  
National, Broadway 
 

 


